
Facility Use Request Form

Name of Organization: Cl.clc One: Proltt M.king tlon-k!fit lndlrlctal
Contact Person: Day Phonr: I Evrnrtg Pf|orE:

Current address:

Clty: St te: ZtP Code: I E.M.n:

Purpos€ for Faclllty Us€:

Date of Appllc.tion: Esdmated Numb€r of Pa.tidpants

Weekday cost , Per schedul€ Weekend cost: Per rhedule
Dat Request€d (must.€qucst 3): 1r:

Parx Preieneo (r.nK ctlo. es ftom l-3): I 8,r"* P""
I:-. f

| :earson St fr* I
Park Ho!rs11:oo AM udtl 6;00 PM e"rrv og.ning .t"EEiIIiiJ-Too v-- want earry opcoi rg yes iro d Hr,5

Outdoor Site Desired: Outdoor Slte Asslgned:

Fields Deslredl Fields Assigned:

Buildings Deslred: Buildings Assigned: I Badroom Facilities:

Indoor Slte Desired Indoor Site Assigned

Rooms Desired Rooms Asslgned

Other Requests: Requests Granted:

NOTE: Your organization mu* apply below for consideratioo for permlssion !o drdtlgkally locate a t-ait€r d any odE vrii! at UE
Facility. Only if approval is 96nted and a pe.mit is is$cd Inay your o.qanizatbn locate $dt a v€hk+ at ttle fadlity. and Oiei dr, i!
thc spcdfH .rea.

Type of Vehicle: Permit Fee Per Day:

Purpose:

DATE(S) REQUE5TED:

Hous of Opq-.tton: lH lT lry Th 5a ir.!
Estimated Aqe Group of Partidpants Youngest: Oldest: Esthlabd t of hrttD..ls:

OFFICTAL USE ONLY

Deprrtme'nt/8uildln9 Approval

DepartrnenvBulldlng: Dept Dl.actor:

Organlzatlon: Acdvlty/EvenE lD.E
Action Takeni

Cgmmentr/Conclrns:

Thc aboy! mcntloncd g.oup tlr mat all nquftlmantr catablldrd by thlr d.paltnc t tor tilr dtrrG
Dt9t. @rtttcatlon .rd ApFov€l G..nN Byl Datei

wlll !n Admmrnce Fc" b. Or.EGd? (d{d. om) yES tO
Olota: Il vas and akohol ill ba rrr$. a I dav lbllr llc.t- lr uhd- Lk nr. .D6L]{br mr b. &d .r dr. .* frl
Wlll tood bc sefied? YES 

'T'w$ tbod b. (ckcr. on ) sotD ERE - -----ERrE yotn owx

Wlll !n oublde Vendor be Rctllnrd? YES NO arurr.6c. C.rtltlcrt. .nd l.obb.thr Erded hr J Vrtt6.rl
Vqtdgr am! lypc Phon. F!x

Wll Atrhol L Allord .t Err ptcnk? ($ y.+ C.rtiE*. 0a Imtrmcr mu* r.lllct Alrolrot corn[ll ) VEg IO
Wlll Alcoltol b. (clrd! orr) sotD SERVED

Request For Picnics (If not a picnic requ€st leave blank)

Request for Facilities

AIIY IHACCURACIES IN THE COMPLETIOT{ OF THIS APPLICATION WILL IMMEDIATELY TIIVALIDATE ANY
APPROVAIS UPON DISCOVERY. IF AN EVEI{T IS ALREADY ll{ PROGRESS THE EVENT WILL BE IM!,IEDIATELY
TERMINATED WITH TIIE UNDERSTAI{DING THAT ALL REGTSTERED INDIVIDUALS/SUBGROUPS I,,ILL RECEIVE
A FULL REFUND FROM THE SPONSOR AND THE COMPANY RUNNING THE EVENT.

Additional Information



,yc rcqaiE thclo owirg lrlomotton b.Iote grunling lot r rcqu.sl

A liobilily lasuoacc polict, to conloin lhc followlng:
In the Description box: "Thc Borough ofSayrcvillc as additionally insurcd"

Picnic datc and location. Ifalcohol is permitted plessc note certificatc must
a!flect coversge.

In the Certificate Holder Box: Thc Borough ofSayrcville
I67 Main StEct
Sayreville, NJ 08E72

Conpl.ted ord slgrr.d Eold rlg'nr,lcs Agrceacnt.

NO GROUP/INDIV]DUAL IS TO ASSUME THAT THEY HAVE PERMISSION TO USE ANY BOROUGH OF
SAYREVILLE FACILITY UNLESS THEY HAVE BEEN ISSUED AN ACTUAL PERMIT FOR THAT FACILITY.
THESE PERMTTS MUST BE IN THE GROUP'S / INDIVIDUAL'S POSSESSION WHILE THE FACILITY IS IN
USE.

Frcilitv Rdcrvrtior Rcqul|tiola
l. Th€ rcscrvalim pGccst muia b. compl€tcd in -cord.rc. sith $cs. Egsl.tifis..r lc$t sir w€lts in ldvancc ofrls€rvd d!rc. R.rcry.tions

shall consriaut. .3an alr! mdrt b.tw..n the Uscr.rd dt. Eorou8h of S.yr.tillc. A grr€mcDB will includc by rlfcr€occ. all r.rms and condilions
olftis h.iliry urc policy- All.pplic.aioos murr b. egocd by rn ruthoriz.d aduh Epr.s€nrrtive of Ulcr orgrniarion ofPrivatc prny.

2. C.nc.lLaion ofusc tuun bc in writing lnd .ltciv€d .t l..st thrlc wccks Drior ro fic schcdulcd cvcnl. Clncllla(ion withorit propcr nolificrlio..
$ill rr5uh io ric forf.it of fccs.

l- No rEscrv.aioD ir confirD.d unl.il .ll fc.s. p.nnfu4ic.nr6 and insunnc. .Il obr.iocd rnd t id in fu ll. Th.s. f.€! ih.ll b. paid ar l.t3r rcn ( 1 0)
working drys Fior !o thc u!. ofth. frcilitics. lfthc Uscr h.s rct compli.d wirh fiG policics and r.gularions corEincd in (his policy. any
rlscwdion m.y bc c.rEH iDmcdi.Gly upon noric. io lhc applicrnl. and rny fc€s prid sh.tl ool bc dumcd.

.1. Two tr€ck k rliv. hold lnry bc pl.c.d oa r f-ilil) wirhour dcposir by advising rh. Borougi s Rccrc.rion OrFnm.nr in wdrin8. Hold r ill be
lEnovcd fmm Oc c.lctd.ta th. €nd ofth.l$o w.cl pcriod whhour notilic.lioo to appli€.ot unlcas deposia has h.. p.id. Nothin8 in $is
sc.rion shrll rcrvc lo shoicn rhc rrquirqD6ras of icction I of lhcs. 

'rl 
lcs and Fgulations.

5. Lic.tts.d cal! !d food scwic. is Ffmittcd. Crr.rcr mon pmvidc ! curr.nl C.nificrl. of lnsur.nce ro rhe Rs:lE.rion D.prnm r. Cooking is
.llow.d onl, wilh p.iff .p'llo!.I rs noGd i. thc applicetioo pro..ss. No smoking is pcr6iu.d in any Bororrgft ofs.yr6,illc f.ciliry. The
scwing of rcfilsllolcrts .lquirs prbr lppmvd f.om tfi. R.cEslion Dep.nmenl.

6. No si8n5 or d.conlioot \^,al I bc fix.d iosid! or oulridc th€ buildint. No boilding use m.y cxtcnd bryond I 0:00pm. No bird !ccd. confctti. or
olh.r simili. ilcns rvill b. alloxcd !o b€ lhmwn ir or arouod th. f.cility. No oFn nlm€s or.mdlcs *ill bc sllor..d.

7. All antr&cc doors od thc prEm is.s rlEll bc lockcd nhco rh. facilio is nol in u5c. A ll doo. opcnings ro public corfldors sh.ll bc kcpr c los.d
cxccpr for nornrrl ingiBs.od €r!is.

8. O.g.oizrtioos mui bok fsiliaics dmogh fic De..tmcnt of Rccrcdion by (hc Borooth !&ff mcmbcr snd hrv. .ppmvrl iom $c d.pnrtm.nr
diEcto. or rppmpri.E &ritncc. Writtm .pplovrl mulr bc senr ro rh. Dcp.nmcnt of Rc.r.rion.

9. Allapplhotirns fo. frEality us. ih.ll bc nrd. or officid forhs. Forms rrc pmvki.d by . Bomogh D.prnmcnt of R.cr€stion md compl.t.d
lpplicitions .ontait{tc rr! ryEcmcna bcitr.cs thc Urcr.nd thc Bomugh ofSr}rcvill.- Th. rgEcmcnt *'ill incllde by rcfecnc. all tcrms and
corditions of UE gcrlc.rl E ulrtkxB.nd rll rul.s..rd Egul.lioos p€daining to osc of bomugh fr.iliiics. AII .pplicdions must br sign€d by on
.uthoriz€d rdoh rcp.lrcnt ai\! ofthc UlGr o.grnizrtion.

10. Thc Borc8gh ahrll not bc Esoosibk for.oy 1o3r or d.llt{c which $. U!.r ruflcrs from thc c6icrllitioo of. schcdulcd cvcnr rEsulting fmm thc
Bo]ough'! .clivitics or circtmst nc.s o. cvcnts b.yond th. cooml ofthe Boou8h, or wh.lt U!€r h.3 f.iLd to ldirfy lll nquir.mcnts t t fonh in
dis policy.

I l. Th. Bo.ough of S.y.!vill., in il5 sok dislltion rt5€rv6 thc riSht to csnctl .ny cv.nt in rhc bc$ inr.rd of lhc Bo.ough. or *h.r. n.ccssiut€d
by circuftlt nc.cs. or rEasor bc!,ond thc coot.ol oft. Borough.

I hetcby woirzr lor ny $osp, ,r,fsdi rat child, ny Lcln oll clotms fot donotcs whlch I mlFlt hnve ot,intt ,he Eorcath
ofsayrcaille, th. Stlraillc Ra'".atioa Dqa?t ,crt drd Prtht Dqrrlmcnr, lhc Soyt llc Boo?d of Ed,.cotlon ot on!
olh.t ptttlclpo ng q*acy a.d lhdt.rlploycrlot any ud oll lnJu 6 whlch , ,n[ht recclv€ du ag,hbsc vtq, I
Iutlhcr ,rdcrstond lhol the Dorrqgh of Sa$cd . doa not corry Mcdical ,/ lccld.d ,asarunc€.

pk s. norc: Thk fofin L\ $uhJac( to.h.[8t rvhhou n{h.,



BOROUGH OF SAYREVIIIE HOID HARMTESS AGREEMENT
Between the Borough of Sayreville

AND

(Organlzation Name)

(Address Not P.O. Box)

(Telephone Number)

oBanization Type (please circle one)

lndMdual Non-profitOryanization profitMakingOrganization

ln conslderation for use of municipality owned hcilities on the following

date(s); for the purpose of the undersigned agrees to
indemniry, defend and hold the Borough of sayreville and its officers, Agents, Members, servants, Employees and
Assigns harmless from any and all liability, demands, claims, suits, rosses, injuries, damages, judgments, expenses,
costs and attorneys fees arising out ofthe use of the property referred to above. I understand that this Hold
Harmless Agreement also requires the Borough ofSayreville is indemnified from any and all liability, claims,
demands, damages, judgments, expenses and costs of any kind resulting from the acts or omissions from any
guest(s), participant(s), visitor(s) or other person(s) attending the event herein referred to. Unless raised in writing,
the Borough of Sayreville, agree to furnish a Certiflcate lnsurance as to

(OGaniraton)

workers Compensation coverage (except for an individual) and Certificate of tnsurance specifically naming the
Borouth ofsayreville as an additionally insured, providint a general liability, bodily injury and property damage
coverage with minimum limits of liability not less than:

s30o,0o0 for an individual

5500.0@ for non-profit organization

S1.000,000 for a profit maklng oryanization or corporation

The following information concerning the intended use ofthe premises is fumished:

a) Alcoholic Beverages (will/ will not) be served. c) Live Entenainment (will/ will not) be provided.
b) Total number of persons anticipated is _ d) Other

Signed this day of
as the bindin8 act in deed of

(Name of OrSanization or Party)

(Authorized Signature) (Witness Sign.ture)

2022



*h-
lnrcrqnrr

SAYREVITTE RECREATION

Burkes Park

Picnic Rental Guidelines and Regulations

To apply to reserve a picnlc area at a Eurkes Parlq applicants must complete the Iollowing
forms and provide the tollowing informationi

. Facility Use Request Form

. Certificate of lnsurance naming the Eorough of Sayreville as Additionally lnsured and as

the Certificate Holder
. Hold Harmless Agreement
. COVID-1g Waiver
. Payment for use ofthe facility per the fee schedule

lfthere are vendors (such as inflatable amusements, OJ, etc.) providint services at the picnic /
event, they must also provlde a Certificate of lnsurance namingthe Borough of Sayreville as

Additionally lnsured and as the Certificate Holder.

FaciliW use reouests must be submitted at leart 4 weeks orior to the event to the Recreation

office to allow time for processing.

Park Hours for Rentals

Picnic area rentals on weekends are 1r.:00am to 6:qrpm. Renters may pay for up to an

additional two (2) hours, either two hours for early arrival (9:00am) or for two hours late
(8:00pm). Renters may not have both early arrivaland late departure.

Rain Dates

Picnics are held rain or shine. Pre-scheduled rain dates are not available.

Weather cancellations must be made to the Recreation Depa.tment l'132-390-7096/7092) !9
laterthan the Wednesdavat 3:30pm priortothe oicnic forweekend rentals. No cancellations
will be accepted after this date and refunds will not be giv€n.

Cancellations made by the above time frame will be eligible for a rescheduled date dependinB

on availability ofthe facility. Ali paperwork must be resubmitted forthe new date.



Burkes Park

Weekdav Rates

Flat Rate, Up to 2:00pm

Resident Non-Resident

Up to 450 people 5125 5175
451-800 people 5250 5325
Over 800 people Tobenegotiatedbasedupontheneedsofthepartyandcostsincurred

by the Borough

Saturdav Rates

Park Rental Hours: 11:00am to 6:00pm

Resident Non-Resident

Up to 450 people S4o0 5600
451-800 people 5800 51200
Over 800 people To be negotiated based upon the needs of the party and costs incurred

by the Borough

Each Additional Hour: 560for up to 450 people, S120 for 451-800 people

SundaY Rates

Park Rental Hours: 11:00am to 6:00pm

Resident Non-Resident

up to 450 people s450 s650
451-800 people 5900 51300
Over 800 people To be negotiated based upon the needs ofthe party and costs incurred

by the Borough

Each Additional Hour: S70for up to 450 people, S1,tO for 451-8OO people

lncluded in the Rentalat Burkes Park

. Kitchen

. stove top

. Corn pot for outside (upon request)

. 2 naturalgas grills (upon request)

The grills will be shut down at 5:00pm, regardless of permit end time.

Renters must clean the kitchen, stove top, corn pot, and grills if used. All amenities must be

cleaned to the originalcondition.



SAYREVITTE RECREATION

Jackson Park

Picnic Rental Guidelines and Regulations

To apply to reserve a picnic area at a lackon Park, applicants must complete the following
forms and provide the lollowinS intormation:

. Facility Use Request Form

. certificate of lnsurance naming the Borough of Sayreville as Additionally lnsured and as

the Certificate Holder

. Hold Harmless Agreement

. COVID-19 Waiver

. Payment for use ofthe facility perthe Iee schedule

lfthere are vendors (such as inflatable amugements, OJ, etc.) provldlng servlces at the picnic /
event, they must also provide a Cenificate of lnsurance naming the Borough of Sayreville as

Additionally lnsured and as the Certificate Holder.

Facilitv use requests must b€ submitted at least 4 weeks orior to the event to the Recreation

office to allow time lor processing.

Park Hou,s for Rentals

Picnic area rentals on weekends are 11:(X)am to 6i00pm. Renters may pay for up to an

additional two (2) hours, either two hours for early arrival (9:00am) or for two hours late

(8:00pm). Renters may not have both early arrival and late departure.

Rain Dates

Picnics are held rain or shine. Pre-scheduled rain dates are not available.

Weather cancellations must be made to the Recreation Department (132-390-7096/7092) !9
later than the Wednesdav at 3:300m orior to the oicnic for weekend rentals. No cancellations

will be accepted after this date and refunds will not be given.

Cancellations made by the above time frame will be eligible for a rescheduled date dependin8

on availability ofthe facility. All paperwork must be resubmitted for the new date.



Jackson Park

Weekdav Rates

Flat Rate, 9:00am to 2:00pm

Up to 50 people only

Resident Non-Resident

S50 + S50 refundable deposit 5100 + S50 refundable deposit

Weekend Rates

Park Rental Hours: 11:00am to 6:00pm

Up to 50 people only

Resident Non-Resident

5100 + 550 refundable deposit 5200 + S50 .efundable deposit

Each Additional Hour: S40

There is no cooking permitted at Jackson Park. Chafing dishes with sternos may be used. All

trash must be carried out by the renter.

lncluded in the RentalatJackson Park

. Refrigerator

. lce machine

Renters must clean the refrigerator and carry out their trash (keep the park clean)to be eligible

for the refundable deposit to be returned.


